THE PUTNAM COUNTY LEGISLATURE
40 Gleneida Avenue
Carmel, New York 10512
(845) 808-1020 Fax (845) 808-1933

Nancy Montgomery Dist. 1
William Gouldman Dist. 2
Amy E. Sayegh Chairwoman Toni E. Addonizio Dist. 3
Greg E. Ellner Deputy Chair Laura E. Russo Dist. 4
Diane Schonfeld Clerk Greg E. Ellner Dist. 5
Paul E. Jonke Dist. 6
Daniel G. Birmingham Dist. 7
Amy E. Sayegh Dist. 8
Erin L. Crowley Dist. 9
AGENDA
PERSONNEL COMMITTEE MEETING
TO BE HELD IN ROOM 318

PUTNAM COUNTY OFFICE BUILDING
CARMEL, NEW YORK 10512
Members: Chairman Jonke, Legislators Addonizio & Gouldman

Thursday 5:30p.m. September 18, 2025

(Protective Services Mtg. will Immediately Follow)

Pledge of Allegiance

Roll Call
. Acceptance/Personnel Committee Meeting Minutes — July 8, 2025

Update/ Catapult Executive Consulting Company - Salary Survey/ Personnel Officer Paul
Eldridge

. Approval/ Employee Health Insurance Contribution Review Committee - County Executive/
Memorandum of Agreement - Revised Employee Health Insurance Contributions- Four (4)
Unions: CSEA, PCSEA, PuMA, PBA/ Personnel Officer Paul Eldridge

. Approval/ Confirmation Appointment/ Commissioner of Finance

Approval/Amending Policy For Nursing Mothers (Reso 125 of 2024)/ New York Labor
Law Section 206-¢/ Principal Personnel Specialist Patricia Rau

Approval/ Fund Transfer 25T232/ Health Department/ Cover Nursing & Health Ed
Overtime for the Remainder of 2025

. Approval/ Fund Transfer 25T235/ Health Department/ Cover Nursing Overtime for the
Remainder of 2025



10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

Approval — Budgetary Transfer 25T277/ Department of Social Services/ Fund DSS
Administration Services Overtime and On Call/ Commissioner DSS, Mental Health &
Youth Bureau Sara Servadio

Approval/ Budgetary Transfer 25T283/ To Provide for Vacation Payouts of Employees,
Adjust Commissioner of Finance Salary and Provide Funding for Unemployment
Insurance through the end of 2025

Approval/ Fund Transfer 25T285/ Bureau of Emergency Services (BES)/ Transfer
Needed to cover 911 Dispatch Overtime for Remainder of 2025/ BES Commissioner
Robert Lipton

Approval/ Fund Transfer 25T286/ Health Department- Nursing/ To Fund Retiree in
Temp Line to Assist in Succession Plan and Orienting Replacement

Employee to the Position in the Immunization Program/ Health Department Senior
Fiscal Manager William Orr

Approval/ Fund Transfer 25T288/ Sheriff’s Office — Civil/ Reclassification of an Office
Assistant to Principal Account Clerk/ Interim Sheriff Brian Hess

FY1/ Fund Transfer 25T254 / Finance Department/ Part-Time Clerk for Remainder of
2025

FYI/ Fund Transfer 25T255/ Finance Department/ Part-Time Clerk for Remainder of
2025

FY1/ Accident Report
FY1/ Incident Report
Other Business

Adjournment
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PERSONNEL COMMITTEE MEETING
HELD IN ROOM 318
PUTNAM COUNTY OFFICE BUILDING

CARMEL, NEW YORK 10512
Members: Chairman Jonke, Legislators Addonizio & Gouldman

Tuesday July 8, 2025
(Protective Mtg. Immediately Followed)

The meeting was called to order at 5:30PM by Chairman Jonke who requested Legislator
Gouldman lead in the Pledge of Allegiance. Upon roil call Legislators Addonizio, Gouldman
and Chairman Jonke were present.

Item #3 - Approval/Personnel Committee Meeting Minutes — May 13® and June 10, 2025
Chairman Jonke stated the minutes were accepted as submitted.

Item #4 — Approval/ Re-Appointment Putnam County Director of Real Property Tax
Services Patricia McLoughlin/ County Executive Kevin Byrne

Chairman Jonke stated Personnel Officer Paul Eldridge was present to speak to this item. He
stated the term would expire on September 30, 2025. He stated that she was filling the remainder
of a secured term.

Personnel Officer Paul Eldridge stated Patricia (Trish) McLoughlin was hired in June of 2023.
He stated that she stepped into the position at a very busy period of time for the Real Property
Tax Services Office, and she did a very good job. He stated that she has taken all of the required
training. He stated that October 1%, is the date set by law that the term for this position begins,
and it is a six (6) year term. He stated that the Administration is requesting the approval of th Re-
Appointment Trish Mcloughlin to the position of Putnam County Director of Real Property Tax.

Chairman Jonke stated he agreed that Trish has been doing a great job. He stated as a point of
reference all of the County Director of Real Property Tax and Town Accessor positions in New
York State come up on October 1*' for consideration for appointment to their six (6) year term.

Chairman Jonke made a Motion to Approve Re-Appointment Putnam County Director of Real
Property Tax Services Patricia McLoughlin; Seconded by Legislator Gouldman. All in favor.

Item #5 - Approval/ Fund Transfer 25T177/ District Attorney’s Office/ Funding for a Front
Office Temp/ District Attorney Robert Tendy



Personnel Officer Paul Eldridge stated there has been a vacancy at this position for an extended
period of time. He explained an employee has been out on an extended leave. He stated the
District Attorney has requested a temporary employee to help cover the front office. He stated
they are hoping to receive an update on whether the employee on leave will be returning or not
within the next 30 days.

Legislator Sayegh questioned how much time will this funding cover for a temporary employee.

Personnel Officer Paul Eldridge stated they typically request funding to cover three (3) months.
He stated this request is in-line with that.

Chairman Jonke made a Motion to Approve Fund Transfer 25T177/ District Attorney’s Office/
Funding for a Front Office Temp; Seconded by Legislator Addonizio. All in favor.

Item #6 - Approval/ Fund Transfer 25T179/ Health Department/ Pre-School Program
Manager Putnam County Early Learning Center/ Putnam Health Director Rian Rodriguez

Putnam Health Director Rian Rodriguez stated this is a request to fund the salary of a new Pre-
School Program Manager who will work and oversee the daily needs at the Putnam County Early
Learning Center. He stated the position has been designated as a PUMA position with an annual

salary of $90,000. He stated the request is to have the funds available for August 1, 2025, and
prorate through December 31, 2025.

Chairman Jonke questioned if the individual has been selected or is on staff in the County
currently.

Putnam Health Director Rian Rodriguez stated they are looking outside the County.
Chairman Jonke questioned how the search is going.

EI & Preschool Program Supervisor Valerie Kurtz stated the search is going well. She spoke to
one of the strong candidate’s background and qualifications.

Chairman Jonke questioned if this will be a tested position.
Personnel Officer Paul Eldridge stated that it will be.

Chairman Jonke stated then it would be a provisional hire contingent on the individual passing
the test.

Legislator Ellner questioned if the School Districts will be participating in any of the funding.

EI & Preschool Program Supervisor Valerie Kurtz stated no.



Legislator Ellner questioned why the County would be responsible for this and not the School
Districts. He stated one of the responsibilities he sees is the employee would oversee the pickup
of the children.

EI & Preschool Program Supervisor Valerie Kurtz stated this individual would be the only
County employee in the building. She stated the County needs to ensure that all of the State’s
and all the regulations are adhered to, and it was decided that it should be a County Employee.
She stated this position will serve as the liaison between the County, State, the School Districts,
the Parents and the Agencies.

Legislator Montgomery stated that she believed that the same kind of format is used currently in
the organizations.

EI & Preschool Program Supervisor Valerie Kurtz stated yes they all have a Director. She
confirmed it is a similar model / format used by other organizations.

Chairman Jonke made a Motion to Approve/ Fund Transfer 25T179/ Health Department/ Pre-
School Program Manager Putnam County Early Learning Center; Seconded by Legislator
Addonizio. All in favor.

Item #7 — FYI/ Accident Report — Duly Noted
Item #8— FYI/ Incident Report — Duly Noted
Item #9 — Other Business

Item #10 — Adjournment

There being no further business at 5:42PM Chairman Jonke made a motion to adjourn; Seconded
by Legislator Addonizio. All in favor.

Respectfully submitted by Deputy Clerk Diane Trabulsy.



THE PUTNAM COUNTY LEGISLATURE
40 Gleneida Avenue
Carmel, New York 10512
(845) 808-1020 Fax (845) 808-1933
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AGENDA
PERSONNEL COMMITTEE MEETING
TO BE HELD IN ROOM 318
PUTNAM COUNTY OFFICE BUILDING
CARMEL, NEW YORK 10512

Members: Chairman Jonke, Legislators Addonizio & Gouldman

Tuesday 5:30p.m. July 8, 2025
(Protective Services Mtg. will Immediately Follow)

1. Pledge of Allegiance

2. Roll Call
3. Acceptance/Personnel Committee Meeting Minutes — May 13" and June 10, 2025

4. Approval/ Re-Appointment Putnam County Director of Real Property Tax Services
Patricia McLoughlin/ County Executive Kevin Byrne ‘

5. Approval/ Fund Transfer 25T177/ Distriet Attorney’s Office/ Funding for a Front
Office Temp/ District Attorney Robert Tendy

6. Approval/ Fund Transfer 25T179/ Health Department/ Pre-School Program Manager —
Putnam County Early Learning Center/ Putnam Health Director Rian Rodriguez

7. FYL/ Accident Report
8. FYI/ Incident Report
9. Other Business

10. Adjournment
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TO: Diane Schonfeld, Clerk to Legislature
CC: Kevin M. Byrne, County Executive
James Burpoe, Deputy County Executive
William Carlin, Commissioner of Finance
Adriene lasoni, Deputy Personnel Officer

FROM: Paul Eldridge, Personnel Officer

60 :¢lHd 21 d3S Gl

DATE: September 12, 2025
SUBIJECT: Catapult Salary Survey

Please accept the attached “Compensation Review and Analysis” dated September 2025
prepared by the consulting firm “Catapult”. We engaged Catapult to conduct a survey of the Public
Health Nursing series of titles and other key benchmark positions across county government.

While the original catalyst and focus of this survey was the recruitment and retention of our
Public Health Nursing series of titles, we were able to expand the survey to other titles, as well.

Ms. Julia Culkin-Jacobia was the principal compensation analyst on this survey. Additional
input and support was provided by Adriene lasoni, Deputy Personnel Officer and Angela Aquilato,
Confidential Secretary in our Personnel Department.

Ms. Culkin-Jacobia will present her findings as outlined in the report cited herein. Adriene and
I will also be available to present at the September 18, 2025, Personnel Committee meeting to provide
additional commentary and to answer questions, as needed.

Itis my understanding that County Executive Byrne will also be considering the results from
this report in his executive 2026 budget submission.

The County Executive and the Personnel Department have also adopted a number of other
strategies to help with the recruitment and retention for positions in our county government including:

e The County Executive’s formation of the Employee Health Insurance Contribution
Review Committee. The results of this committee’s efforts and Administration’s
follow-up negotiations with our four (4) County employee labor unions have resulted in
what we believe will be a significant factor in increasing the effectiveness of our
recruitment and retention efforts. The results of these efforts have been submitted
under separate cover from the County Executive.

e The Personnel Department’s designation of numerous titles into the NYS HELPS
Program (NYS Hiring for Emergency Limited Placement Statewide).

PUTNAM COUNTY PERSONNEL DEPARTMENT @ DONALD B. SMITH CAMPUS 110 OLD RT. 6  CARMEL, NEW YORK 10512
OFFICE 845.808.1650 ¢ E-MAIL PutnamPersonnel@putnamcountyny.gov

WWW.PUTNAMCOUNTYNY.COM



e The Personnel Department conducted two very successful Career Expos on February
7,2024, and April 30, 2025, drawing in excess of 200 potential candidates on each
date. Anumber of new hires were effectuated following these events.

e The Personnel Department has also conducted many position responsibility reviews of
existing employees resulting in numerous reclassifications of incumbents.

These efforts, taken as a whole, have and will result in the placement of many qualified new
hires as well as the retention of high performing employees who are a part of our county
workforce and will allow us to maintain outstanding services for the Putnam County residents
we all serve.

Thank you.

Sl Codue

Paul Eldridge
Personnel Officer

Attachment: Catapult Salary Survey
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PUTNAM COUNTY EXECUTIVE
KEVIN M. BYRNE

September 11, 2025

Ms. Diane Schonfeld, Clerk
Putnam County Legislature
40 Gleneida Avenue
Carmel, NY 10512

Dear Ms. Schonfeld,

With the County facing recruitment and retention issues, | directed the formation of an Employee Health Insurance
Contribution Review Committee (Committee). As you are aware, the Committee met over the course of several months
and presented their conclusions which reflected several options for my consideration. | selected the option that [ felt was
considered reasonable, fiscally informed, fair and regionally competitive which also gave full consideration to the
taxpayers as well as the dedicated Putnam County employees. | then presented this final recommendation to all four

unions represented in Putnam County (CSEA, PBA, PCSEA, and PuMA).
After meeting with the four unions and their representatives, agreements have been reached regarding revised
employee health-insurance contributions.

Attached please find a draft resolution to be considered by the Legislature for ratification at the next appropriate
committee meeting. Also attached please find signed copies of the Memoranda of Agreement signed by union

leadership. A summation of the Committee’s findings is also enclosed back-up.

Personnel Officer Paul Eldridge is prepared to present this matter to the Legislature. Representatives from the Employee
Health Insurance Contribution Review Committee will be encouraged to attend and participate as well.

Sincerel ‘
E ot
e 'if/ —_——l by
/ ﬂe\?‘} f v,,«\q\ B S N\ / ;"'-32;
Kevin M. Byfn —
County Executive ~3
BeE Jam: Burpoe, Deputy Colinty Executive &
William in, Commissioner of Finance é.:? :

Paul Eldridge, Personnel Officer
Members of the “Blue Ribbon” Employee Health Insurance Contribution Review Committee

Draft Resolution on Health Insurance Contributions
MOAs for respective collective-bargaining units
Summation of Committee’s findings

Enclosures:

40 Gleneida Avenue | Carmel, New York 10512 | Office: 845.808.1001 | Fax: 845.808.1901

WWW.PUTNAMCOUNTYNY.COM
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Personnel Committee Mtg.
September 18, 2025
#S

#5- Approval/ Employee Health Insurance Contribution Review Committee - County
Executive/ Memorandum of Agreement - Revised Employee Health Insurance
Contributions- Four (4) Unions: CSEA, PCSEA, PuMA, PBA/ Personnel Officer Paul
Eldridge

(Attached Backup is Confidential)
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APPROVAL/CONFIRMATION/APPOINTMENT/ COMMISSIONER OF FINANCE

WHEREAS, County Executive Kevin M. Byrne has appointed William J. Carlin as

Commissioner of Finance, pursuant to Article 4, Section 4.01 of the Putnam County

Charter; and

WHEREAS, William J. Carlin possesses the requisite knowledge, experience, and

qualifications to serve as the Commissioner of Finance for the County of Putnam; and

WHEREAS, the Personnel Committee of the Putnam County Legislature considered

and approved this appointment; now therefore be it

RESOLVED, that the Legislature hereby confirms the appointment of William J.
Carlin as the Commissioner of Finance for the County of Putnam, pursuant to Article 4,

Section 4.01 of the Putnam County Charter; and be it further

RESOLVED, that William J. Carlin shall serve at the pleasure of the County Executive
in accordance with the terms of Section 4.01 of the Putnam County charter; and be it

further

RESOLVED, that this appointment shall comply with the requirements to file an
Oath of Office pursuant to the New York State Public Officers Law.



PUTNAM COUNTY EXECUTIVE
KEVIN M. BYRNE

September 12, 2025

Ms. Diane Schonfeld, Clerk
Putnam County Legislature
40 Gleneida Avenue
Carmel, NY 10512

Dear Ms. Schonfeld,

Please accept this as a request to modify the rate of pay for newly reinstated
Commissioner of Finance, William Carlin. The original request sent on August 7, 2025,
indicated an annual salary of $162,312, was inaccurate.

| respectfully request that the rate of pay for 2025 be modified to $169,072. This new rate
reflects the salary to which Mr. Carlin would have been entitled had he not retired in 2023

and remained as Commissioner of Finance.

It’s my understanding that a budgetary transfer has already been forwarded to the
Legislature.

Thank you.

Sincerely,

County Execut]

6% :01KY 21 4388202

cc:  James ;
Paul Eldridge;-Rersonnel Qfffcer
William Carlin, Commissioner of Finance

KMB:lkr

40 Gleneida Avenue | Carmel, New York 10512 | Office: 845.808.1001 | Fax: 845.808.1901

WWW.PUTNAMCOUNTYNY.COM
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PAUL ELDRIDGE
PERSONNEL OFFICER

MEMORANDUM
September 3, 2025
TO: Diane Schonfeld, Legislative Clerk
FROM: Paul Eldridge, Personnel Officer

SUBJECT:  Nursing Mothers Policy - Update

4]

KEVIN M. BYRNE
PUTNAM COUNTY EXECUTIVE

The Personnel Department is seeking the update of our current Nursing Mothers Policy,
which was adopted as Resolution 125 of 2023.

In 2024, the New York State Labor Law Section 206-c was updated to specifically require
paid breaks. This policy update is to ensure that Putnam County Policy continues to
adhere to the New York State Labor Law.

Patricia Rau, the primary author of the original policy and the attached proposed updates,
will be present at the upcoming Personnel Committee meeting for any questions or
clarification.

.
: . ?
Thank you for your consideration. ﬁ({ g&)\«\%}@

Paul Eldridge

cc: Kevin Byrne, County Executive
James Burpoe, Deputy County Executive

Attachments

- Updated Policy

- Annotated Edit

- NYS Labor Law Section 206-C
- Resolution

¢O:0IRY %-d35 5202




NURSING MOTHERS

WHEREAS, following the initial adoption of New York Labor Law Section 206-¢, requiring
employers to provide nursing mothers with a safe, clean, and private place to express breast milk
during the workday Putnam County adopted an employee policy via the passage of Resolution
125 0f 2023; and

WHEREAS, New York Labor Law Section 206-c was updated in June of 2024 to require paid
breaks for nursing mothers to express breast milk at work;

WHEREAS the current Putnam County Nursing Mothers Policy as currently written does not
consider this legislative change, now therefore be it

RESOLVED that a new policy must be adopted; and
RESOLVED that this resolution shall replace Resolution #125 of 2023; and

RESOLVED, that this Resolution shall take effect immediately and shall be subject to renewal
or continuation by Resolution and be it further

RESOLVED, that the Personnel Officer and the various County Department Heads are hereby
directed to undertake such administrative acts and tasks as are necessary and proper such as the
creation of policies and/or procedures to carry out the intention of this resolution.



Nursing Mothers

STATEMENT OF POLICY

Putnam County will accommodate requests from employees who need to express breast milk during the
workday, in accordance with the terms and conditions of this Policy. This Policy is designed to comply
with all applicable laws, including the Fair Labor Standards Act (FLSA) and New York Labor Law § 206-c.

DEFINITIONS

Employee: All people employed by Putnam County; including full-time, part-time, and temporary
workers.

Lactation Room: A sanitary place, other than a restroom or toilet stall, that can be used to express
breast milk shielded from view and free from intrusion. The lactation room does not need to be a
dedicated or permanent space. “Lactation room” shall be used to refer to the space being used by an
employee for the purpose of expressing breast milk.

POLICY AND PROCEDURES

Amount and Frequency of Time Needed

Putnam County will provide an employee with reasenableun thirty minutes of paid break time; -e+the
oppertunity-to-use-theiravaiable paid-break-time-ermealtime; to express breast milk when a
reasonable need arises. Employees may utilize exiting paid meal or break times should they need
additional time. Paid time to express breast milk shall be available for up to three (3) years following
childbirth.

b#eaks#eethw—wpes&;f—app#epmate#eﬂhepwe&mstaneeﬁhe number of breaks that a covered

employee will need to take may vary based on the employee’s physical needs and specific
circumstances. Putnam County shall provide break time at least once every three hours if requested by
the employee.

Space Requirements

The lactation room must include at minimum:

e Achair;

e A work surface;

e Nearby access to running water; and

e If the space is supplied with electricity, an electrical outlet



Each lactation room shall be well lit at all times through either natural or artificial light. If the room has
a window, it shall be covered with a curtain, blind, or other covering to ensure privacy. Putnam County
must maintain the safety and cleanliness of a lactation room set aside for the use of employees
expressing breast milk at work and ensure such room is free of hazardous materials. To ensure privacy,
the room should have a door equipped with a functional lock. If a door with a functional lock is not
available, a sign shall be posted advising that the room is in use and not accessible to other employees
or the public.

If a room designated to serve as a lactation room is also used for another purpose, the sole function of
the room shall be as a lactation room while the employee is using the room to express breast milk.
When an employee is using the room to express milk, Putnam County shall provide notice to other
employees that the room is given preference for use as a lactation room.

A lactation room shall be in reasonable and close proximity to such employee’s work area (i.e., within a
walking distance that does not appreciably lengthen the break time). If the workplace/worksite has
access to refrigeration, access to refrigeration shall be extended to the employee for the purposes of
storing the expressed milk. Putnam County is not responsible for ensuring the safekeeping of expressed
milk stored in any refrigerator on its premises. The employee is required to store all expressed milk in
closed containers, regardless of the method of storage and to bring such milk home with herthem each
evening.

Another room or location (such as a vacant office or the employee’s office) also may be used as a
lactation room, provided that the room/location otherwise accords to the standards set forth in this
Policy. As a last resort, a cubicle may be made available as a lactation room, provided that the cubicle is
fully enclosed with a partition, with walls at least seven feet tall, and otherwise accords to the standards
set forth in this Policy.

Process of Requesting the Use of a Lactation Room

Covered employees have a right to request a lactation room. The process for requesting break time to
use a lactation room to express milk is as follows:

1. Prior to returning to work or as soon as possible thereafter, employees should make a request
to their Department Head. The request should include the anticipated duration of request, and
an approximation of the number of breaks per day the employee is requesting.

2. Department Hheads should respond by providing employee with access directions for the room
in that location.

3. When two or more covered employees need to use the room at the same time, the employee(s)
also should contact their department head who will determine the process for the use of the
room. The dDepartment hHead will discuss options with the employees to determine what
arrangement will address each of the employee’s needs. Options may include: finding an
alternative clean space free from intrusion; sharing the space among multiple users; or creating
a schedule for use. Any accommodation will ensure each employee is afforded a reasonable
amount of time to pump.



4. When the lactation room is not a dedicated space, there should be a clear indication of when
the room is being used as a lactation room and that it may not be used for any other purpose
during that time. When possible, a schedule should be created to allow for maximum use of the
space by all users.

5. Department Hheads are responsible for forwarding all requests to the Personnel Department.
6. If the Ddepartment Hhead is concerned that a request will pose an undue hardship, they should

immediately contact the Personnel Department. The Ppersonnel Department will endeavor to
assist the department in finding a solution.

ANTI-DISCRIMINATION

It is unlawful to discriminate in any way against an employee who chooses to express milk in the
workplace. Supervisors and co-workers are reminded to respect and be sensitive to an employee's
choice to nurse, as well as to hertheir other efforts to do what she considers best for hertheir child.

Nothing in this policy shall supersede any provision of New York State Law.




Nursing Mothers

STATEMENT OF POLICY

Putnam County will accommodate requests from employees who need to express breast milk during the
workday, in accordance with the terms and conditions of this Policy. This Policy is designed to comply
with all applicable laws, including the Fair Labor Standards Act (FLSA) and New York Labor Law § 206-c.

DEFINITIONS

Employee: All people employed by Putnam County; including full-time, part-time, and temporary
workers.

Lactation Room: A sanitary place, other than a restroom or toilet stall, that can be used to express
breast milk shielded from view and free from intrusion. The lactation room does not need to be a
dedicated or permanent space. “Lactation room” shall be used to refer to the space being used by an
employee for the purpose of expressing breast milk.

POLICY AND PROCEDURES

Amount and Frequency of Time Needed

Putnam County will provide an employee with thirty minutes of paid break time to express breast milk
when a reasonable need arises. Employees may utilize exiting paid meal or break times should they
need additional time. Paid time to express breast milk shall be available for up to three (3) years
following childbirth.

The number of breaks that a covered employee will need to take may vary based on the employee’s
physical needs and specific circumstances. Putnam County shall provide break time at least once every
three hours if requested by the employee.

Space Requirements

The lactation room must include at minimum:

e A chair;

e A work surface;

e Nearby access to running water; and

e If the space is supplied with electricity, an electrical outlet

Each lactation room shall be well lit at all times through either natural or artificial light. If the room has
a window, it shall be covered with a curtain, blind, or other covering to ensure privacy. Putnam County
must maintain the safety and cleanliness of a lactation room set aside for the use of employees

expressing breast milk at work and ensure such room is free of hazardous materials. To ensure privacy,



the room should have a door equipped with a functional lock. If a door with a functional lock is not
available, a sign shall be posted advising that the room is in use and not accessible to other employees
or the public.

If a room designated to serve as a lactation room is also used for another purpose, the sole function of
the room shall be as a lactation room while the employee is using the room to express breast milk.
When an employee is using the room to express milk, Putnam County shall provide notice to other
employees that the room is given preference for use as a lactation room.

A lactation room shall be in reasonable and close proximity to such employee’s work area (i.e., within a
walking distance that does not appreciably lengthen the break time). If the workplace/worksite has
access to refrigeration, access to refrigeration shall be extended to the employee for the purposes of
storing the expressed milk. Putnam County is not responsible for ensuring the safekeeping of expressed
mitk stored in any refrigerator on its premises. The employee is required to store all expressed milk in
closed containers, regardless of the method of storage and to bring such milk home with them each
evening.

Another room or location (such as a vacant office or the employee’s office) also may be used as a
lactation room, provided that the room/location otherwise accords to the standards set forth in this
Policy. As a last resort, a cubicle may be made available as a lactation room, provided that the cubicle is
fully enclosed with a partition, with walls at least seven feet tall, and otherwise accords to the standards
set forth in this Policy.

Process of Requesting the Use of a Lactation Room

Covered employees have a right to request a lactation room. The process for requesting break time to
use a lactation room to express milk is as follows:

1. Prior to returning to work or as soon as possible thereafter, employees should make a request
to their Department Head. The request should include the anticipated duration of request, and
an approximation of the number of breaks per day the employee is requesting.

2. Department Heads should respond by providing employee with access directions for the room in
that location.

3. When two or more covered employees need to use the room at the same time, the employee(s)
also should contact their Department Head who will determine the process for the use of the
room. The Department Head will discuss options with the employees to determine what
arrangement will address each of the employee’s needs. Options may include: finding an
alternative clean space free from intrusion; sharing the space among multiple users; or creating
a schedule for use. Any accommodation will ensure each employee is afforded a reasonable
amount of time to pump.

4. When the lactation room is not a dedicated space, there should be a clear indication of when
the room is being used as a lactation room and that it may not be used for any other purpose
during that time. When possible, a schedule should be created to allow for maximum use of the
space by all users.



5. Department Heads are responsible for forwarding all requests to the Personnel Department.
6. If the Department Head is concerned that a request will pose an undue hardship, they should

immediately contact the Personnel Department. The Personnel Department will endeavor to
assist the department in finding a solution.

ANTI-DISCRIMINATION

It is unlawful to discriminate in any way against an employee who chooses to express milk in the
workplace. Supervisors and co-workers are reminded to respect and be sensitive to an employee's
choice to nurse, as well as to their other efforts to do what she considers best for their child.

Nothing in this policy shall supersede any provision of New York State Law.



§ 206-c. Right of nursing employees to express breast milk, NY LABOR § 206-c

McKinney's Consolidated Laws of New York Annotated
Labor Law (Refs & Annos)
Chapter 31. Of the Consolidated Laws (Refs & Annos)
Article 7. General Provisions

McKinney's Labor Law § 206-c
§ 206-c. Right of nursing employees to express breast milk

Currentness

1. An employer shall provide paid break time for thirty minutes, and permit an employee to use existing paid break time or meal
time for time in excess of thirty minutes, to allow an employee to express breast milk for such employee's nursing child each
time such employee has reasonable need to express breast milk for up to three years following child birth. No employer shall
discriminate in any way against an employee who chooses to express breast milk in the work place.

2. (a) Upon request of an employee who chooses to express breast milk in the workplace, an employer shall designate a room
or other location which shall be made available for use by such employee to express breast milk. Such room or other location
shall be a place that is: (i) in close proximity to the work area; (ii) well lit; (iii) shielded from view; and (iv) free from intrusion
from other persons in the workplace or the public. Such room or other location shall provide, at minimum, a chair, a working
surface, nearby access to clean running water and, if the workplace is supplied with electricity, an electrical outlet. The room
or location provided by the employer for this purpose shall not be a restroom or toilet stall.

(b) If the sole purpose or function of such room or other location is not dedicated for use by employees to express breast milk,
such room or other location shall be made available to such an employee when needed and shall not be used for any other
purpose or function while in use by such employee. Employers shall provide notice to all employees as soon as practicable
when such room or other location has been designated for use by employees to express breast milk.

(c) Where compliance with the requirements of paragraphs (a) or (b) of this subdivision is impracticable because it would
impose an undue hardship on the employer by causing significant difficulty or expense when considered in relation to the size,
financial resources, nature, or structure of the employer's business, such employer shall make reasonable efforts to provide a
room or other location, other than a restroom or toilet stall, that is in close proximity to the work area where an employee can
express breast milk in privacy. Provided, however, nothing in this subdivision shall otherwise exempt an employer from the
requirements of subdivision one of this section.

(d) If the workplace has access to refrigeration, the employer shall extend such access to refrigeration for the purposes of storing
the expressed milk.

3. The commissioner shall develop and implement a written policy regarding the rights of nursing employees to express breast
milk in the workplace pursuant to the provisions of this section. Employers shall provide such written policy to each employee
upon hire and annually thereafter, and to employees upon returning to work following the birth of a child. Such policy shall:

(a) Inform employees of their rights pursuant to this section;

varnment YWorks.




§ 206-c. Right of nursing employees to express breast milk, NY LABOR § 206-c

(b) Specify the means by which a request may be submitted to the employer for a room or other location for use by employees

to express breast milk; and

(c) Require the employer to respond to such request within a reasonable timeframe, but not to exceed five business days.

4. No employer or their agent, or the officer or agent of any corporation, partnership, or limited liability company, or any other
person, shall discharge, threaten, penalize, or in any other manner discriminate or retaliate against any employee because such
employee has exercised their rights afforded under this section.

Credits
(Added L.2007, c. 574, § 1, eff. Aug. 15, 2007. Amended L.2022, c. 672, § 1, eff. June 7, 2023; L.2024, c. 56, pt. J, § 1, eff.

June 19, 2024.)

McKinney's Labor Law § 206-c, NY LABOR § 206-c
Current through L.2025 chapters 1 to 360. Some statute sections may be more current, see credits for details.

End of Document © 2025 Thomson Reuters No claim to original U.S. Government Works.

MECT] A Ry A % sk TR AR Vi Bobioaitins Fom, 7ast at T i = i )
WESTLAW 2 2035 Thomson Reuters. No claim to original U.S. Governmeant Works. 2



COUNTY OF PUTNAM e
FUND TRANSFER REQUEST
TO: Commissioner of Finance
FROM: William A. Orr, Jr., Senior Fiscal Manager
DEPT: Heaith
DATE: August 7, 2025

I hereby request approval for the following transfer of funds:

FROM TO
ACCOUNT #/ NAME ACCOUNT #/ NAME AMOUNT
21401000-51000 ;. 21401000-51093 $5,000
Health Ed-Personnel Services Health Ed - OT '
TOTAL: $5,000
PURPOSE:

To cover Nursing & Health Ed overtime for the remainder of 2025,

2025 Fiscal Impact $ 0.00

2026 Fiscal Impact $ 0.00

Department Head Signature/Designee  Date
AUTHORIZATION: (Electronic signatures)

Date Commissioner of Finance / Designee: Initiated by: $0 - $5,000.00

Date County Executive / Designee: Authorized for Legislative Consideration: $5,000.01 - $10,000.00
Date Chairperson Audit / Designee: $0 - $10,000.00

Date Audit & Administration Committee: $10,000.01 - $25,000.00

= ﬁff‘% f\
e O éa




COUNTY OF PUTNAM

FUND TRANSFER REQUEST #113

TO: Commissioner of Finance

FROM: William A. Orr, Jr., Senior Fiscal Manager
DEPT: Health

DATE: August 7, 2025

I hereby request approval for the following transfer of funds:

FROM TO
ACCOUNT #/ NAME ACCOUNT #/ NAME
11401000-51000 11401000-51093

Public Health Nurse Vacancy 11116 Nursing - OT

TOTAL:

PURPOSE:
To cover Nursing overtime for the remainder of 2025.

2025 Fiscal Impact $ 0.00

2026 Fiscal Impact $ 0.00

AMOUNT

$20,000

$20,000

i RTA

Ry 11

14
@

08§

Department Head Signature/Designee  Date

AUTHORIZATION: (Electronic signatures)

Date Commissioner of Finance / Designee: Initiated by: $0 - $5,000.00

Date County Executive / Designee: Authorized for Legisiative Consideration: $5,000.01 - $10,000.00
Date Chairperson Audit / Designee: $0 - $10,000.00

Date Audit & Administration Committee: $10,000.01 - $25,000.00

251235
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AJ(P\ KEVIN M. BYRNE

WILLIAM J. CARLIN, Jr. CPA ’
PUTNAM COUNTY EXECUTIVE

Commissioner Of Finance

MEMORANDUM

5
(e
To: Diane Schonfeld, Legislative Clerk ";U
Cd
From: Sheila M. Barrett, First Deputy Commissioner of Financex@?’ -:zp
w
Re: BudgetaryZ; oo/ - 251277 o
Date: August 21, 2025
At the request of the Commissioner of Finance, the following budgetary transfer is
required.
Increase Appropriations:
10102000.51093 DSS Admin Services - Overtime 17,500
10102000.51098 DSS Admin Services - On Call Pay 58,200
Decrease Appropriations:
75,700

10199000.54980 Contingency

Fiscal Impact - 2025 -$ -5 FoO
Fiscal Impact - 2024 -$ 0

This Resolution was recommended to increase funding overtime and on-call budget
lines to reflect CSEA Contract Settlement costs as per the attachment.

Approved:

Kevin M. Byrne
County Executive



ot ad

R B
WILLIAM L. CARLIN, Jr. CPA KEVIN M. BYRNE
Commissioner Of Finance PUTNAM COUNTY EXECUTIVE

To:

From:

Re

Date:

MEMORANDUM
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—ad

Diane Schonfeld, Legislative Clerk

i

1
3
-

40F, =
William J. Carlin, Jr., Interim Commissioner of Finance k} <
~

ALRNOD
3

Budgetary Transfer - 257283

September 11, 2025

At the request of the Commissioner of Finance, the following budgetary transfer is required.

GENERAL FUND
Increase estimated appropriations:
10101001 51000 <1< >  Personnel Services- Legislative Clerk 22,132
10101001 58002 - FICA 1,693
1013100051000 L:< ' J  Personnel Services- Commissioner of Finance 16,480
1013100051000 /.= ¢« »  Personnel Services 2,564
10131000 58002 N FICA 1,457
10311000 51000 o9 Personnel Services- UnderSheriff 17,683
10311000 58002 FICA 1,353
10905000 58050 Unemployment Expense 71,000
134,362
Decrease estimated appropriations:
10141000 51000 (105) Personnel Services- Records Cli/Typist 21,261
10141100 51000 (118) Personnel Services- MV Cashier (SS) 17,492
10143000 51000 (110) Personnel Services- sr. Personne! Specialist 24,000
10168000 51000 (109) Personne! Services- Dep Director IT/GIS 30,000
10314000 51000 (132) Personnel Services- Probation Officer 1 21,776
10314000 51000 (133) Personnel Services- Probation Officer 1 19,833
134,362

This Resolution is required to provide for the vacation payouts of employees, adjust
the Commissioner of Finance salary, and to provide funding for unemployment
insurance through the end of 2025.

Approved:

Kevin M. Byrne
County Executive
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COUNTY OF PUTNAM

FUND TRANSFER REQUEST

TO: Commissioner of Finance

FROM: Robert Lipton, Commissioner

DEPT: Bureau of Emergency Services

DATE: 9/10/25

I hereby request approval for the following transfer of funds:

FROM TO

ACCOUNT# /NAME ACCOUNT# / NAME AMOUNT PURPOSE
13398900 54520 133988900 51093 $90,000 Transfer needed
E911 Phone Equipment Overtime to cover 911

S0 WY |1 445520

Dispatch Overtime

for remainder of 2025

20 Fiscal impact $

20

Fiscal Impact $

Department Head Signature/Designee

AUTHORIZATION: (Electronic signatures)

Date

Commissioner of Finance/Designee: Initiated by: $0 - $5,000.00

Date

Date County ExécutiveIDesignee: Authorized for Legislative Consideration: $56,000.01 - $10,000.00
Date Chairperson Audit /IDesignee: $0 - $10,000.00

Date Audit & Administration Committee: $10,000.01 - $25,000.00

251285




COUNTY OF PUTNAM e

FUND TRANSFER REQUEST

TO: Commissioner of Finance

FROM: Sheila Barrett, First Deputy Commissioner of Finance%(\ﬁ

DEPT: Finance

DATE: September 10, 2025
1 hereby request approval for the following transfer of funds on behalf of the Health Department:
FROM TO
ACCOUNT#/NAME ACCOUNT #/NAME AMOUNT PURPOSE
11401000 51000 11120 11401000 51094 $5,950.00 Fund Temporary Line
_Nursing — Personnel Services . Nursing - Temporary for remainder of 2025
2 & e 3 A 5D )
114010000 51000 11120 11401000 58002 $ 460.00 Fund Temporary Line
Nursing — Personnel Services.  Nursing - FICA for remainder of 2025
TRobhe keenEnaNeroe LED Y
257286
$6,410.00

Total

SIGNATURES NOT NEEDED — THEY WILL BE AUTHORIZED VIA COMPUTER SYSTEM

Fiscal Impact S__ 0

306 W |1 3507

2025

Date

Department Head Signature/Designee

AUTHORIZATION:

Commissioner of Finance/Designee: Initiation and $0-55,000.00

Date
Date County Executive/Designee: $5,000.01 - $10,000.00

Date Chairperson Audit/Designee: $0-510,000.00

Date Audit & Administration Committee: $10,000.01 - $25,000.00



COUNTY OF PUTNAM

FUND TRANSFER REQUEST #
TO: Commissioner of Finance
FROM: William A. Orr, Jr., Senior Fiscal Manager
DEPT: Health
DATE: September 9, 2025

| hereby request approval for the following transfer of funds:

FROM TO
ACCOUNT #/ NAME ACCOUNT #/ NAME AMOUNT
11401000-51000 11401000-51094 _ $5,950

Public Health Nurse Vacancy 11120 Nursing - Temporary

11401000-51000 11401000-58002 $460
Public Health Nurse Vacancy 11120 Nursing - FICA

TOTAL: $6,410

PURPOSE:

M. McCormack, Full Time, is retiring. Requesting to hire back in Temp line for 17.5 hours weekly to assist with
appropriate succession planning, orienting her replacement to the position in the immunization program and
to continue her work in the many other nursing division programs. Immunization is a mandated program with
many regulations and deliverables. This position is crucial to the development of all mandated Nursing
programs, policies & procedures, including Communicable Disease, Rabies & Maternal Child Health.

2025 Fiscal Impact $ 0.00

2026 Fiscal Impact $ 0.00

Department Head Signature/Designee = Date
AUTHORIZATION: (Electronic signatures)

Date Commissioner of Finance / Designee: Initiated by: $0 - $5,000.00

Date County Executive / Designee: Authorized for Legislative Consideration: $5,000.01 - $10,000.00
Date Chairperson Audit / Designee: $0 - $10,000.00

Date Audit & Administration Committee: $10,000.01 - $25,000.00



COUNTY OF PUTNAM
FUND TRANSFER REQUEST

TO: Commissioner of Finance
FROM: A/Sheriff Brian M. Hess
DEPT: Sheriff/Corrections
DATE: September 11, 2025

I hereby request approval for the following transfer of funds:

FROM TO
ACCOUNT#H/NAME ACCOUNT #/NAME AMOUNT PURPOSE
10315000.51000.10102 15311000.51000.10108 $5,377.00 Salary Surplus
{Jail General: Personnel) (Sheriff Civil: Personnel) month of June
S DA g rESvoTa T T ol ooy Cles &
10315000.51000.10102 15311000.51000.10108 $5,889.00 Salary Surplus
{Jall General: Personnel) {Sheriff Civil: Personnel) month of July
10315000.58002 15311000.58002 $862.00 cover related FICA
{Jail General: FICA) {Sheriff Civil: FICA)
=
o
P Pt 2 |
Total $12,128.00 3
A
SIGNATURES NOT NEEDED ~ THEY WILL BE AUTHORIZED VIA COMPUTER SYSTEM e
2025 Fiscal lmpact $__0__ -
2026 Fiscal Impact $__ 0 s
Department Head Signature/Designee g
AUTHORIZATION:
Date Commissioner of Finance/Designee: Initiation and $0 - $5,000.00
Date County Executive/Designee: Authorized for Legislative Consideration: $5,000.01 - $10.00000
Date Chairperson Audit /Designee: $0 - $10,000.00
Date Audit & Administration Committee: $10,000.01 - $25,000.00

257288




Putnam County Sheriff’s Department
Inter - Office Memorandum

aluls
Date: March 12,2025

To: Sheriff Brian Hess
' Undersheriff James Menton

From: Captain James Greenou%,

Subject: FUNDS TRANSFER
POSITION UPGRADE

Request the fund transfers below be approved to cover costs that will be incurred due a change
in title of an Office Assistant position to Principal Account Clerk in the Sheriff's Office Civil Division.
This position will work in Civil and assist the Fiscal Manager. Approving the listed below lines will cover
projected costs of the change in title.

Reduce 10315000.10102 Open Personnel Line Funds by $5,377.00. (Month of June)

Reduce 10315000.10102 Open Personnel Line Funds by $5,889.00. (Month of July)

and

Increase 18311000.1§108 Office Assistant by $11,266.00.

Reduce 10315000.58002 Jail General FICA by $862.00 and
Increase 1§311000.58002 Sheriff-Civil FICA by $862.00.

RECEIVED AND FORWARDED FORACTION
SGT
tr
LT

CAPT w4

- ﬁ'
SHERIEF

25T288
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COUNTY OF PUTNAM ¥ {\\ A
FUND TRANSFER REQUEST :\7 o2 (){ US .
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TO: Commissioner of Finance

FROM: Sheila Barrett, First Deputy Commissioner of Finance

DEPT: Finance

DATE: August 21, 2025

I hereby request approval for the following transfer of funds:

FROM TO
ACCOUNT#/NAME ACCOUNT #/NAME AMOUNT PURPOSE
10135500.51094 $1,700.00 Fund Temporary Line

10136200.54910

Tax Advertising & Expense Temporary for remainder of 2025

Yor pat-—+me 0/8/
r}()hv\k(”_\ ocr L}JébK)

25T254

Total $ i OO

SIGNATURES NOT NEEDED — THEY WILL BE AUTHORIZED VIA COMPUTER SYSTEM

2025 Fiscal Impact S 0

S¢:€ Wd 2- 35870

Department Head Signature/Designee Date

AUTHORIZATION:

Commissioner of Finance/Designee: Initiation and $0-55,000.00

Date

Date County Executive/Designee: $5,000.01 - $10,000.00

Date Chairperson Audit/Designee: $0-510,000.00

Date Audit & Administration Committee: $10,000.01 - $25,000.00

251254



Department Head Signature/Designee

AUTHORIZATION:

Commissioner of Finance/Designee: Initiation and $0-$5,000.00

Date
Date County Executive/Designee: $5,000.01 - $10,000.00
Date Chairperson Audit/Designee: $0-510,000.00

Date Audit & Administration Committee: $10,000.01 - $25,000.00
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COUNTY OF PUTNAM CC"'M% ¢ >
(}/(5 200
FUND TRANSFER REQUEST ? 2 o
o Fyr+# b
TO: Commissioner of Finance
FROM: Sheila Barrett, First Deputy Commissioner of Finance
DEPT: Finance
DATE: August 21, 2025
I hereby request approval for the following transfer of funds on behalf of Real Property:
FROM TO
ACCOUNT#/NAME ACCOUNT #/NAME AMOUNT PURPOSE
10135500.54680 10135500.51094 $2,500.00 Fund Temporary Line
Data Processing Temporary for remainder of 2025 .
Yo ’PC\H e ClesK.
L Adhsursperweet
25T255
B
~
_ 2 <y
Total s a\500 i XS_’/_IJ
5. D
ipall
=S¢ F
SIGNATURES NOT NEEDED — THEY WILL BE AUTHORIZED VIA COMPUTER SYSTEM _<.‘.‘.:':,—;g R
—c -
2025 Fiscal Impact S 0 il
Date

251255



Personnel Committee Mtg.
September 18, 2025
#17

FYI/Accident Report
(Attached Backup is Confidential)



Personnel Committee Mtg.
September 18, 2025
#18

FYI1/ Incident Report
(Attached Backup is Confidential)



